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REQUEST FOR REIMBURSEMENT OF CATASTROPHIC SICK LEAVE DONATION




Date:







To:
Catastrophic Sick Leave Program (CSLP) Committee

From: 
Huron Soil and Water Conservation District


8 Fair Road

Norwalk, OH 44857








This is a request to transfer the sick leave donations made to Employee A, employed by our District, through the OASWCDE Catastrophic Sick Leave Program. The employee has been on an approved unpaid medical-related leave of absence for their regularly scheduled 
hours of work during the following pay periods. 
The dates, for reimbursement of wages for non-paid status, are from           /          /             to              /            /             to the extent necessary as related to a non-occupational illness or injury for the requesting employee, or their seriously ill or injured spouse, child, or parent approved by the Huron SWCD Board of Supervisors.

The reimbursement of the following wage expenses are being requested up to but not above the donation amount.

	
	X
	$00.00
	=
	

	Hours unpaid 

leave
	
	Receiving employee

Pay rate
	
	Total Wage Expense  Requested


We, the Board of Supervisors for Huron SWCD, request the amount of $


be reimbursed for CSLP Request Number:  20xx-Employee A-CLS-Req01.
Representative for Huron SWCD Board of Supervisors


Date

PLEASE SUBMIT WITH THIS REQUEST FOR REIMBURSEMENT, COPIES OF THE APPROVED TIMESHEET(S) AND AUDITOR’S PAYROLL REPORT(S) FOR THE PAY PERIOD(S) YOU ARE REQUESTING PAYMENT FOR.  
You may mail, email or fax your request for reimbursement and supporting documentation to:



Mike Libben – OASWCDE, CSLP Coordinator
240 W. Lake St. Oak Harbor, OH 43449
Phone: (419) 607-4054
Mike.libben@ottawaswcd.com
This SECTION to be completed by CSLP Coordinator





CSL Request #: 











Date Request to Transfer received by CSLP Coordinator:  





        
Transfer Request #: 










Paid with check #: 


 (copy of check attached)

Date Paid: 


Request for Reimbursement for CSLP Donation


Updated: May 1, 2015


